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Proper Maintenance of Official Records (Cash Books/ Stock Registers, Fund Registers,
Leave Records, Fine Fund etc.)

Government College Seraj maintains meticulous and up-to-date official records, ensuring
transparency and accountability. The college scrupulously keeps:

» Cash Books: accurately recording financial transactions
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» Stock Registers: tracking inventory and assets




» Fund Registers: managing grants, allocations, and expenditures
» Fine Fund: accurately accounting for fines and penalties

» Leave Records: documenting employee leave and attendance
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Records are systematically organized, securely stored, and easily accessible. Regular audits
and inspections ensure compliance with regulatory requirements. The college's diligent
record-keeping facilitates smooth administrative operations, informed decision-making, and
seamless audits.



