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CRITERION 4- INSTITUTIONAL MANAGEMENT 

4.7.   Regular Updation of Service Books/ Service Records 

 
Government College Seraj ensures meticulous maintenance and regular updation of service books 

and service records for all employees. The college adheres to strict protocols for timely entries, 

verification, and authentication, guaranteeing accuracy and transparency. Service records are 

updated annually, and employees are facilitated to verify their records periodically. The college's 

efficient record-keeping enables seamless processing of promotions, transfers, retirements, and 

other personnel-related matters. 
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